
Welcome to www.badgeteam.com
This Short Tutorial will teach you how to

Properly Register with our site.

Click on Sign Up to Register for Website Access.
Access is Required for Online Ordering
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The E-mail Address will be used 
as your Login ID & Cannot be 
changed. Order Confirmations 
& Updates will also be sent to 
this address.

If you are a Franchisee, be sure 
to include the Actual Restaurant 
Name as well as your Business 
Name in the “Store# or Branch 
Name” Line

Choose a Password that you will 
remember. Passwords can be 
changed at anytime & if you 
forget it, a link on the homepage 
can E-mail it to you.
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Enter your Business Address Here

Once you have selected your State 
from the drop down box, you have
to select your City.  Wait several
seconds after selecting State to

open the drop down City menu.

  If no cities appear in the list, the
page has not reloaded yet, please

 wait a few seconds and try again.  

If cities still do not appear, reload the
 page in the Internet Browser Window.

If cities appear, but yours is
missing, Please Call: 985-649-5145
or E-mail: sales@badgeteam.com
 & we will correct the problem.
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If anything is Missing or your E-mail 
Address is Incorrect then you will not 
be able to gain access to your catalog. 
Please Check All Information at this 
time for Errors & Correct if necessary.

Do not enter your personal information 
(i.e. Home Address) in this area.

Once Completed, click Submit to
E-mail your Information to us.

This is how your information should look once you have filled everything out.

If Billing is Done through a Corporate 
Office or Address Other than your 
business, put that information here. 
Otherwise check “Same As Above”.

4



Once your Information has been submitted, you will see this Confirmation Page.  
Account Verification usually takes a few minutes but can take up to an hour,

longer when outside of our regular business hours - Mon. - Fri. 8 am - 5 pm Central Time.

You will receive a Confirmation E-mail once you have been granted access to 
your company’s catalog.  (Keep this information in a safe place for future reference.)
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If you need any additional help
please do not hesitate to contact us.

Phone: 985-649-5145
Fax: 985-649-3533

E-mail: sales@badgeteam.com

Business Hours: Mon. - Fri. 8 am - 5 pm
Central Time
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